	PILLAR 4

STAFF TRAINING LOG FOR SETTLEMENT PROCESSES


	Staff Name 
	Open File; Review and/or Prepare Contract 


	Review of Title Search 
	Prepare Title Insurance Policy(ies)
	Gather Due Diligence Information & Documentation
	Prepare and/or Review Closing and Loan Documents 
	Prepare and/or Review of Closing Disclosure and Settlement Statement; Disbursement Sheet
	Prepare Recording Package; Finalizing Post-Closing Matters (including escrows, 1099-S forms, release tracking) 
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